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Latest Update re Training

Dear Colleague

Please find details of courses that are running in the near future that
still have places available.
If you or any of your colleagues are interested in attending please do not
hesitate to contact me, my contact details are listed at the bottom of
this e-mail.

Course 2 - Volunteer Recruitment (Last few remaining places available)

Date:                            Wednesday 28th August 2013, 09:30 - 15:00
(1 Day)

Venue:                        Fife Voluntary Action - Cupar
Office<https://maps.google.co.uk/maps?safe=off&ie=UTF-8&q=fife+voluntary+action+cupar&fb=1&gl=uk&hq=fife+voluntary+action&hnear=0x488630d5b6cbf919:0x26f6bdd8a3ea6e51,Cupar,+Fife&cid=0,0,2806667308241554540&ei=mhH5Ucz6KcjZ0QW1rIHAAQ&sqi=2&ved=0CIYBEPwSMAoFor>
Volunteer House
69 - 73 Crossgate
Cupar
KY15 5AS

Facilitator:                  Linda Turnbull
Lunch Provided:          No
Attendance Fee:          £50.00pp - Paid Staff Member
Free - Volunteer

Parking                        Available FOC at Fluthers Car Park,
Cupar<http://carparkmaps.co.uk/carparks/view/18126>

Course Aims:              Examine your organisation's volunteer
recruitment procedures, and how to match volunteers to your volunteering
roles.  This is suitable if you are new to recruiting volunteers, or, if
you already
                                                involve volunteers, use
this course to reflect and
improve on your current
practice.

Upon finishing the course, the learner will know the following:

·        Why it is important to have a Volunteer Recruitment Policy and
Procedure

·        Appropriate use of application forms, and what to include/not
include

·        Interviews - What, why and how

·        Inductions - How to introduce your volunteers to your
organisation and vice versa

·        How to successfully match your volunteers to your volunteering
roles

Who Should Attend:                Anyone who has, or is expecting to
have, responsibility for recruiting/managing volunteers in their
organisation.
Course Accreditation/Award:    All participants will receive a certificate
of attendance.

Progress/Further Study:          Course 3 of the FVA Volunteer Management
Training Programme on ''Supporting Volunteers".

Emergency First Aid at Work (H.S.E. Approved) (Last few remaining places
available)

Date:                            Thursday 29th August 2013, 09:30 - 16:30
(1 Day)

Venue:                        St Bryce
Kirk<https://maps.google.co.uk/maps?safe=off&ie=UTF-8&q=st+bryce+kirk&fb=1&gl=uk&hq=st+bryce+kirk&hnear=0x488635542fda10bd:0xd0017abd4be5692d,Kirkcaldy,+Fife&cid=0,0,11644040148298147065&ei=mRL5Ufm9N8GN0AX2loCYDg&sqi=2&ved=0CIoBEPwSMA8>
St Brycedale Avenue
Kirkcaldy
KY1 1ET

Facilitator:                  Robbie Blyth
Lunch Provided:          No
Attendance Fee:          £60.00pp - Voluntary Sector - Volunteer or Paid
Staff Member
                                    £75.00pp - Non Voluntary Sector

Parking:                      At venue but can be limited.  Further
parking is available nearby at Kirkcaldy railway station. Parking in
Kirkcaldy<http://www.kirkcaldy4all.co.uk/visiting/parking>

Course Content Includes:

The role of the first aider
Communicating with a casualty
Contents of First Aid Kits (and avoiding cross infection)
Recording of incidents and accidents
Assessing the situation and circumstances in order to act safely, promptly
and effectively in an emergency

CANDIDATES MUST BE PHYSICALLY ABLE TO CARRY OUT THE PROCEDURES DETAILED IN
THE COURSE OUTLINE
To administer First Aid to a casualty who;
·        is unconscious
·        required cardio pulmonary resuscitation (CPR)
·        is choking
·        is wounded or bleeding
·        is in shock
·        has minor conditions - to include: minor cuts, grazes and
bruises, minor burns & scalds, small splinters
Who should attend:                Staff who work in lower hazard
environments, have fewer staff or where HSE guidelines indicate staff
should be trained and hold a certificate in emergency first aid at work.
Course Accreditation/Award:    H.S.E. Emergency First Aid at Work (EFAW)
certificate (valid for 3 years)

REHIS Elementary Food Hygiene Course

Date:                          Tuesday 1st October 2013, 09:30 - 16:30 (1
Day)

Venue:                        Fife Voluntary Action - Cupar
Office<https://maps.google.co.uk/maps?safe=off&ie=UTF-8&q=fife+voluntary+action+cupar&fb=1&gl=uk&hq=fife+voluntary+action&hnear=0x488630d5b6cbf919:0x26f6bdd8a3ea6e51,Cupar,+Fife&cid=0,0,2806667308241554540&ei=mhH5Ucz6KcjZ0QW1rIHAAQ&sqi=2&ved=0CIYBEPwSMAoFor>
Volunteer House
69 - 73 Crossgate
Cupar
KY15 5AS

Facilitator:                  Liz Pettigrew
Lunch Provided:        NO
Attendance Fee:          £65.00pp (Voluntary Sector)
                                  £85.00pp (Non Voluntary Sector)

Parking:                    Available FOC at Fluthers Car Park,
Cupar<http://carparkmaps.co.uk/carparks/view/18126>

Course Aims:            This course is aimed at people handling food and
will make them aware of how to keep food and kitchens safe.
                                  It covers the following topics:
·        Food safety legislation
·        Bacteria and their characteristics
·        Food poisoning and its prevention
·        Personal hygiene
·        Working environment
·        Cleaning practices
·        Common food pests and their control
Assessment is 30 multi-choice questions with a 60% pass mark.
Course Accreditation/Award:    Successful candidates will receive a
certificate from Royal Environmental Institute of Scotland.

Regards
Sandra

Sandra Bruce
Training Development Officer
Fife Voluntary Action

Tel: 01592 567001
E-mail:
sandra@fifevoluntaryaction.org.uk<mailto:sandra@fifevoluntaryaction.org.uk>

Fife Voluntary Action is the Third Sector Interface for the Fife Council
area.
CVS Fife, Volunteer Centre Fife and VONEF have merged to form Fife
Voluntary Action.
www.fifevoluntaryaction.org.uk<http://www.fifevoluntaryaction.org.uk/>

Registered Office: 23-27 Randolph Street, Buckhaven, KY8 1AT

Fife Voluntary Action is a Company Limited by Guarantee, Registered in
Scotland No. SC203613 and Registered Scottish Charity No. SCO28457.

